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PERMANENT COUNCIL OF THE
OEA/Ser.G

ORGANIZATION OF AMERICAN STATES
CP/CAAP-2950/08 corr.1


3 March 2008

COMMITTEE ON ADMINISTRATIVE
Original: English

AND BUDGETARY AFFAIRS
DRAFT RESOLUTION
UPDATE OF COSTS OF CONFERENCES AND MEETINGS FUNDED BY THE OAS
THE PERMANENT COUNCIL OF THE ORGANIZATION OF AMERICAN STATES, 

HAVING SEEN the document "Proposal to Update Conferences and Meetings Costs” (CP/CAAP-2901/07 corr. 1), prepared by the General Secretariat, which reports on the average cost of the services needed for one-, two-, and three-day meetings; 

CONSIDERING: 

That in resolution AG/RES. 457 (IX-O/79) the General Assembly instructed the General Secretariat to base its calculation of the costs of conferences on the cost of holding them at headquarters; 

That in resolution AG/RES. 1230 (XXIII-O/93) the General Assembly instructed the General Secretariat to pay travel expenses for government officials of member states only when such representatives travel on behalf of, and at the request of, the Organization; 

That the minutes contained in document CP/ACTA 962/93 reflect the decision by the Permanent Council that under this policy the definition of "government representatives" applies not only to elected and appointed government officials but also to any person chosen by a government to represent his or her country in any forum of the OAS; and 

That resolutions AG/RES. 1277 (XXIV-O/94), AG/RES. 1317 (XXV-O/95), AG/RES. 1381 (XXVI-O/96), and AG/RES. 1531 (XXVII-O/97) all reiterated that no funds entrusted to the Organization shall be used to pay travel costs other than those incurred on behalf of the Organization; 

That resolution AG/RES.2202 (XXXIV-O/04) set forth clear guidelines concerning the use of funds in Subprogram 21C for un-programmed conferences;

BEARING IN MIND: 

That the General Assembly instructed the Committee on Meetings and Organizations, in resolution AG/RES. 1531 (XXVII-O/97), to study the costs of meetings, and, in resolution AG/RES. 1446 (XXVII-O/97), to seek ways to streamline the efforts of the Organization’s councils and make them more efficient; 

That in resolution CP/RES. 872 (1459/04), and in previous resolutions on the same topic, the Permanent Council instructed the General Secretariat to review annually the estimated cost of meetings held at headquarters and away from headquarters and to report to the Permanent Council, by February 28 of each year, on whether these amounts should be revised; and 

That, for statutory, regulatory, and administrative reasons, some organs and entities funded by the program-budget, such as the Inter-American Juridical Committee (CJI), the Inter-American Court of Human Rights, the Inter-American Defense Board (IADB), the Inter-American Children’s Institute (IIN), the Inter-American Telecommunication Commission (CITEL), the Inter-American Drug Abuse Control Commission (CICAD), the Administrative Tribunal, the Board of External Auditors, and the Inter-American Commission on Human Rights (IACHR), do not rely entirely on the Office of Conferences and Meetings to organize and manage their meetings; 

RECOGNIZING that resolution AG/RES. 1757 (XXX-O/00) as amended by resolution AG/RES. 2157 (XXXV/O/05), established that only member states that are only member states that are “Current A,” “Current B,” or “Considered Current” are eligible to host meetings of the Organization (including, but not limited to, conferences, meetings of ministers, workshops, and seminars) directly funded, in whole or in part, by the Regular Fund; and 

That in resolution AG/RES. 2059 (XXXIV-O/04) the General Assembly encouraged the member states to continue to pay their quotas in a timely manner; and 

TAKING INTO ACCOUNT the budgetary situation of the Organization and the need to make more efficient use of the limited resources with which it must execute its mandates, 

RESOLVES: 

1. 
To reiterate that: 

a. 
The Regular Fund shall only be used to defray the costs of conferences and meetings already included in the program-budget of the Organization, provided that they meet the criteria approved by the Committee on Administrative and Budgetary Affairs (CAAP) for financing subprogram 21C (un-programmed OAS Conferences), regardless of whether the allocation refers to a meeting at headquarters or away from headquarters, and provided that the amounts do not exceed those outlined in operative paragraph 9 of this resolution; and 
b. 
Any additional cost, or cost not covered by the Regular Fund, must be paid either by the host country or from specific funds. 

2. 
To reaffirm that if a member state offers to host a meeting that initially was to have been held in Washington, D.C., either that state must defray the additional cost of the meeting or such cost must be defrayed by specific funds. 

3. 
To establish that the official offer to host an OAS meeting should be issued formally by the host country and received in the General Secretariat prior to signature of the agreement between the host country and the General Secretariat, in accordance with operative paragraph 4 of this resolution. 

4. 
To instruct the General Secretariat, when preparing agreements for the hosting of OAS meetings away from headquarters: (a) to verify compliance with requirements established in resolutions AG/RES. 457 (IX-O/79), AG/RES. 1531 (XXVII-O/97), AG/RES. 1757 (XXX-O/00), AG/RES. 1974 (XXXIII-O/03), AG/RES. 2059 (XXXIV-O/04) AG/RES. 2157 (XXXV-O/05) and AG/RES.2202 (XXXVI-O/06 and ; (b) to specify clearly the financial commitments to be assumed by the Organization or by the host country and/or, when applicable, those which will be covered by specific funds; (c) to ensure that the agreements are signed by the parties at least 60 days before the beginning of the meeting. 

5. 
To instruct the General Secretariat, when preparing these agreements, to use as a basis the rates set forth in the document " Proposal to Update Conferences and Meetings Costs” (CP/CAAP-2901/07 corr. 1), prepared by the General Secretariat, which reports on the average cost of the services needed for one-, two-and three-day meetings, as well as in the meeting budget models attached to this resolution; and to ensure that those resources approved by the General Assembly or the Permanent Council, in accordance with operative paragraph 9 of this resolution, shall be used exclusively to cover conference services for the meeting and travel costs of personnel of the Office of Conferences and Meetings and Public Relations assigned to the meeting, up to a maximum of six (6) people paid by the Regular Fund. 

6. 
To establish that all funds for the meetings deposited with the General Secretariat by the host country and, when applicable, by other donors, in keeping with the agreement, shall be administered by the General Secretariat and must be deposited with the General Secretariat at least 60 days before the beginning of the meeting; and that, should such resources not be deposited with the General Secretariat by the deadline established in the agreement, the General Secretariat will automatically inform the Permanent Council to instead schedule the meeting at headquarters. 

7. 
To establish that for meetings funded by program-budget items 21G (General Assembly), 21E (Office of the Secretariat of the General Assembly, the Meeting of Consultation, the Permanent Council, and Subsidiary Organs), 21B (Office of Conferences and Meetings), 71K (Meetings of the Inter-American Council for Integral Development, Ministerial Meetings, and meetings of the inter-American committees), and 21C (Un programmed OAS Conferences): 

a. 
The Office of Conferences and Meetings shall administer all funds allotted for holding meetings both at headquarters and away from headquarters, including all additional amounts and funds deposited with the General Secretariat that come from the host country or from other specific sources to cover additional expenses. 
b. 
The General Secretariat shall administer each meeting as a specific project of the Office of Conferences and Meetings. 
c. 
Regular Fund resources, resources contributed by the host country, and other specific resources deposited with the General Secretariat shall be used in accordance with the approved budget and in accordance with the agreement. 
d.
 Unspent balances will be credited to the original sources of funding. Resources returning to the Regular Fund will be available for meetings scheduled later in the year, and balances credited to the specific funds of the host country or other donor countries or institutions will be reported in accordance with the deadline established in the corresponding agreement. 
e. 
The General Secretariat shall neither transfer nor assign the execution of funds to officials or institutions in the host country.

8. 
To confirm that the Office of Conferences and Meetings may provide services and support for other meetings of OAS bodies which are not funded under the program-budget items specified in operative paragraph 7 of this resolution, in accordance with the terms and conditions established in the memorandums of understanding between the Office of Conferences and Meetings and the requesting department, office, or area, and in accordance with administrative procedures established by the General Secretariat. 

9. 
To instruct the General Secretariat to base the preparation of the proposed budget for any conference or meeting on the guidelines contained in CP/CAAP-2901/07 corr. 1, prepared by the General Secretariat, which reports on the average cost of the services needed for one-, two-, and three-day meetings at headquarters and away from headquarters, AG/RES. 1531 (XXVII-O/97) and AG/RES.2202 (XXXVI-O/06), using the following maximum figures: 

	
	One day meeting
	Two day meeting
	Three day meeting

	Meeting at headquarters

Basic
	18,878
	31,976
	45,073

	Meeting at headquarters

With Style Committee
	20,805
	33,902
	48,796

	Meeting at headquarters

Includes services  for persons with disabilities
	20,952
	35,729
	50,507

	Meeting at headquarters

With Style Committee and services for persons with disabilities
	22,878
	37,656
	54,229


	
	One day meeting
	Two day meeting
	Three day meeting

	Meeting away from headquarters

Basic
	28,433
	42,602
	56,770

	Meeting away from headquarters

With Style Committee
	30,360
	44,528
	60,493

	Meeting away from headquarters

Includes services  for persons with disabilities
	30,507
	46,355
	65,043

	Meeting away from headquarters With Style Committee and services for persons with disabilities
	32,433
	48,282
	65,926


These amounts should be used to allocate the funds under subprograms of the Regular Fund budget referred to in operative paragraph 7 of this resolution. 

10. 
To reiterate that, as a general rule, Regular Fund appropriations shall be used to cover the travel expenses of member state representatives only when they have been appointed on a case-by-case basis by a competent authority, to perform duties on behalf of, and at the request of, the Organization. In those instances, travel funding sources should come from budgetary allocations for services to the Permanent Council or for the Office of the Secretary General. 

11. 
To instruct the General Secretariat to review annually the costs outlined in operative paragraph 9 of this resolution and to report to the Permanent Council, before November 30 of each year, on whether they should be updated. Updated figures shall then be incorporated into the budgeting system and the various areas, entities, and organs of the Organization shall take them into account when estimating the costs of their meetings and conferences. 

12.
 To reiterate that meetings of the Organization funded by the Regular Fund should last no more than three days. When an exception is requested, the Office of Conferences and Meetings shall prepare a meeting budget, based on projected costs, for consideration by the CAAP and subsequent approval by the Permanent Council.
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PRO/PTO No.: PPT-REV.872-2007-2DAYS-HQ-SC


 MEETING: ONE PLENARY SESSION MODEL AT HEADQUARTERS
 HEADQUARTERS: WASHINGTON DC
 INTERPRETATION 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:  
 ACCOUNT:  DURATION: 2 DAYS


 CONF.SPECIALIST  COOR.A.TEC.:  MM.SECR.:
  


 OBSERVATIONS: Style Committee services are included
$15,570 ffor translation and printing of documents before and after the meeting is an average estimate.


 Travel fares, terminal expenses, and perdiem allowances are not paid.
 Audio-visual equipment (projectors, screens, etc.) is extra.
 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME
 Overtime 38 x 56 hours 2,128


 Obj.5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 15,570
 (includes printing of documents during the meeting)


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 535


 
 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 2 shifts 8,240
 4 Translators-reviewers 4 x 400 x 2 days 3,200
 1 Accreditations officer 1 x 110 x 2 days 220
 1 Room attendant 1 x 110 x 2 days 220
 1 Control operator 1 x 120 x 2 days 240 12,120


 Obj.9 -  OTHER COSTS
 Communications 100
 Sub-total-1 30,453


 Administrative, operational and unforeseen  expenses 5% from the sub-total (without Style Comitte) 1,523
 Total without Style Committee 31,976


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators - SC 4 x 400 x 1 day 1,600
 1 Room attendant 1 x 110 x 1 day 110 1,710
 Sub-total - 2 32,288


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(TWO-DAY MEETING)







 Administrative, operational and unforeseen  expenses 5% from the sub-total(with Style Comitte) 1,614
 Total with Style Committee 33,902


DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 2 day 3,200 3200


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 34,028


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 1,701
 Total with Disabled Facilities and without Style Committee 35,729


 Sub-total - 4 35,863
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 1,793
 Total with services for persons with disabilitiues and with Style Committee 37,656


(*) Shift = 6 hours


  
Excel: PPT-REV.807-2004-2DAYS-HQ-SC
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PRO/PTO No.: PPT-REV.872-2007-1DAY-AWAY HQ-SC


 MEETING: ONE PLENARY SESSION MODEL AWAY FROM HEADQUARTERS
 HEADQUARTERS: AWAY HQ
 INTERPRETATION: 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:  
 ACCOUNT:  DURATION: 1 DAY
 CONF.SPECIALIST:  COOR.A.TEC.:  COMM.SECR.:
 OBSERVATIONS: Style Committee services are included


$10,380 for translation and printing of documents before and after the meeting is an average estimate.


 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME 38 x 28 hours 1,064
 Overtime


 Obj.4 -  TRAVEL
 TRAVEL FARES
 1 Conferences specialist 1,000 x 1 Ticket 1,000
 1 Systems specialist 1,000 x 1 Ticket 1,000
 1 Meeting room supervisor 1,000 x 1 Ticket 1,000
 1 Documents supervisor 1,000 x 1 Ticket 1,000
 1 Accreditations officer 1,000 x 1 Ticket 1,000
 1 Public information specialist 1,000 x 1 Ticket 1,000 6,000


 PER DIEM ALLOWANCES
 1 Conferences specialist 1 x 170 x 3 days 510
 1 Systems specialist 1 x 170 x 3 days 510
 1 Meeting room supervisor 1 x 170 x 2 days 340
 1 Documents supervisor 1 x 170 x 2 days 340
 1 Accreditations officer 1 x 170 x 2 days 340
 1 Public information specialist 1 x 170 x 2 days 340 2,380


 TERMINAL EXPENSES
 6 Officers 120 x 6 passengers 720


 Obj.5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 10,380


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 375


 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 1 shift 4,120
 4 Translators-reviewers 4 x 400 x 1 day 1,600
 1 Accreditations officer 1 x 110 x 1 day 110
 1 Room attendant 1 x 110 x 1 day 110
 1 Control operator 1 x 120 x 1 day 120 6,060


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(ONE-DAY MEETING)







 Obj.9 -  OTHER COSTS
 Communications 100
 Sub-total-1 27,079


 Administrative, operational and unforeseen expenses 5% from the sub-total (without Style Comittee) 1,354
Total without Style Committee 28,433


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators 4 x 400 x 1 day 1,600
 1 Room attendant 1 x 110 x 1 day 110 1,710
 Sub-total - 2 28,914


 Administrative, operational and unforeseen expenses 5% from the sub-total(with Style Committee) 1,446
 Total with Style Committee 30,360


DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 1 day 1,600 1600


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 29,054


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 1,453
 Total with services for persons with disabilitiues and without Style Committee 30,507


 Sub-total - 4 30,889
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 1,544
 Total with services for persons with disabilitiues and with Style Committee 32,433


(*) Shift = 6 hours


  
Excel: PPT-REV.807-2004-1DAY-AWAY HQ-SC
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PRO/PTO No.: PPT-REV.872-2007-2DAYS-AWAY HQ-SC
 MEETING: ONE PLENARY SESSION MODEL AWAY FROM HEADQUARTERS
 HEADQUARTERS: AWAY HQ
 INTERPRETATION: 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:
 ACCOUNT:  DURATION: 2 DAYS
 CONF.SPECIALIST:  COOR.A.TEC.:  COMM.SECR.:
 OBSERVATIONS: Style Committee services are included


$15,570 for translation and printing of documents before and after the meeting is an average estimate.
 


 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME
 Overtime 38 x 56 hours 2,128        2,128


 Obj.4 -  TRAVEL
 TRAVEL FARES
 1 Conferences specialist 1,000 x 1 Ticket 1,000
 1 Systems specialist 1,000 x 1 Ticket 1,000
 1 Meeting room supervisor 1,000 x 1 Ticket 1,000
 1 Documents supervisor 1,000 x 1 Ticket 1,000
 1 Accreditations officer 1,000 x 1 Ticket 1,000
 1 Public information specialist 1,000 x 1 Ticket 1,000 6,000


 PER DIEM ALLOWANCES
 1 Conferences specialist 1 x 170 x 4 days 680
 1 Systems specialist 1 x 170 x 4 days 680
 1 Meeting room supervisor 1 x 170 x 3 days 510
 1 Documents supervisor 1 x 170 x 3 days 510
 1 Accreditations officer 1 x 170 x 3 days 510
 1 Public information specialist 1 x 170 x 3 days 510 3,400


 TERMINAL EXPENSES
 6 Officers 120 x 6 Passengers 720


 Obj. 5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 15,570


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 535


 
 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 2 shifts 8,240
 4 Translators-reviewers 4 x 400 x 2 days 3,200
 1 Accreditations officer 1 x 110 x 2 days 220
 1 Room attendant 1 x 110 x 2 days 220
 1 Control operator 1 x 120 x 2 days 240 12,120


 Obj.9 -  OTHER COSTS
 Communications 100
 Sub-total-1 40,573


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(TWO-DAY MEETING)







 Administrative, operational and unforeseen expenses 5% from the sub-total 2,029
Total without Style Committee 42,602


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators 4 x 400 x 1 day 1,600
 1 Room attendant 1 x 110 x 1 day 110 1,710
 Sub-total - 2 42,408


 Administrative, operational and unforeseen expenses 5% from the sub-total (with Style Committee) 2,120
 Total with Style Committee 44,528


DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 2 day 3,200 3200


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 44,148


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 2,207
 Total with services for persons with disabilitiues and without Style Committee 46,355


 Sub-total - 4 45,983
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 2,299
 Total with services for persons with disabilitiues and with Style Committee 48,282


(*) Shift = 6 hours


  


Excel: PPT-REV.807-2004-2DAYS-AWAY HQ-SC
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PRO/PTO No.: PPT-REV.872-2007-3 DAYS-AWAY HQ-SC


 MEETING: ONE PLENARY SESSION MODEL AWAY FROM HEADQUARTERS
 HEADQUARTERS: AWAY HQ
 INTERPRETATION: 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:
 ACCOUNT:  DURATION: 3 DAYS
 CONF.SPECIALIST:  COOR.A.TEC.:  COMM.SECR.:
 OBSERVATIONS: Style Committee services are included


$20,760 for translation and printing of documents before and after the meeting is an average estimate.
 
 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME
 Overtime 38 x 84 hours 3,192


 Obj.4 -  TRAVEL
 TRAVEL FARES
 1 Conferences specialist 1,000 x 1 Ticket 1,000
 1 Systems specialist 1,000 x 1 Ticket 1,000
 1 Meeting room supervisor 1,000 x 1 Ticket 1,000
 1 Documents supervisor 1,000 x 1 Ticket 1,000
 1 Accreditations officer 1,000 x 1 Ticket 1,000
 1 Public information specialist 1,000 x 1 Ticket 1,000 6,000


 PER DIEM ALLOWANCES
 1 Conferences specialist 1 x 170 x 5 days 850
 1 Systems specialist 1 x 170 x 5 days 850
 1 Meeting room supervisor 1 x 170 x 4 days 680
 1 Documents supervisor 1 x 170 x 4 days 680
 1 Accreditations officer 1 x 170 x 4 days 680
 1 Public information specialist 1 x 170 x 4 days 680 4,420


 TERMINAL EXPENSES
 6 Officers 120 x 6 Passengers 720


 Obj 5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 20,760


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 695


 
 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 3 shifts 12,360
 4 Translators-reviewers 4 x 400 x 3 days 4,800
 1 Accreditations officer 1 x 110 x 3 days 330
 1 Room attendant 1 x 110 x 3 days 330
 1 Control operator 1 x 120 x 3 days 360 18,180


 Obj.9 -  OTHER COSTS


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(THREE-DAY MEETING)







 Communications 100
 Sub-total-1 54,067


 Administrative, operational and unforeseen  expenses 5% from the sub-total (without Style Committee) 2,703
Total without Style Committee 56,770


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators - SC 4 x 400 x 2 day 3,200
 1 Room attendant 1 x 110 x 2 day 220 3,420
 Sub-total - 2 57,612


 Administrative, operational and unforeseen  expenses 5% from the sub-total(with Style Committee) 2,881
 Total with Style Committee 60,493


DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 3 day 4,800 4800


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 61,945


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 3,097
 Total with services for persons with disabilitiues and without Style Committee 65,043


 Sub-total - 4 62,787
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 3,139
 Total with services for persons with disabilitiues and with Style Committee 65,926


(*) Shift = 6 hours


  
Excel: PPT-REV.807-2004-3DAYS-AWAY HQ-SC
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PRO/PTO No.: PPT-REV.872-2007-3DAYS-HQ-SC


 MEETING: ONE PLENARY SESSION MODEL AT HEADQUARTERS
 HEADQUARTERS: WASHINGTON DC
 INTERPRETATION: 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:  
 ACCOUNT:  DURATION: 3 DAYS


 CONF.SPECIALIST:  COOR.A.TEC.:  COMM.SECR.:
  


 OBSERVATIONS: Style Committee services are included
$20,760 for translation and printing of documents before and after the meeting is an average estimate.


 Travel fares, terminal expenses, and perdiem allowances are not paid.
 Audio-visual equipment (projectors, screens, etc.) is extra.
 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME
 Overtime 38 x 84 hours 3,192


 Obj. 5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 20,760
 (includes printing of documents during the meeting)


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 695


 
 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 3 shifts 12,360
 4 Translators-reviewers 4 x 400 x 3 days 4,800
 1 Accreditations officer 1 x 110 x 3 days 330
 1 Room attendant 1 x 110 x 3 days 330
 1 Control operator 1 x 120 x 3 days 360 18,180


 Obj.9 -  OTHER COSTS
 Communications 100
 Sub-total-1 42,927


 Administrative, operational and unforeseen  expenses 5% from the sub-total (without Style Comitte) 2,146
 Total without Style Committee 45,073


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators - SC 4 x 400 x 2 day 3,200
 1 Room attendant 1 x 110 x 2 day 220 3,420
 Sub-total - 2 46,472


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(THREE-DAY MEETING)







 Administrative, operational and unforeseen  expenses 5% from the sub-total(with Style Comitte) 2,324
 Total with Style Committee 48,796


DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 3 day 4,800 4800


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 48,102


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 2,405
 Total with Disabled Facilities and without Style Committee 50,507


 Sub-total - 4 51,647
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 2,582
 Total with services for persons with disabilitiues and with Style Committee 54,229


(*) Shift = 6 hours


  
Excel: PPT-REV.807-2004-3DAYS-HQ-SC
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PRO/PTO No.: PPT-REV.872-2007-1DAY-HQ-SC


 MEETING: ONE PLENARY SESSION MODEL AT HEADQUARTERS
 HEADQUARTERS: WASHINGTON DC
 INTERPRETATION: 4  LANGUAGES TRANSLATION: 4  LANGUAGES DATE OF MEETING:
 ACCOUNT:  DURATION: 1 DAY


 CONF.SPECIALIST:  COOR.A.TEC.:  COMM.SECR.:


 OBSERVATIONS: Style Committee services are included
$10,380 for translation and printing of documents before and after the meeting is an average estimate.


 Travel fares, terminal expenses, and perdiem allowances are not paid.
 Audio-visual equipment (projectors, screens, etc.) is extra.
 COSTS PER OBJECT OF EXPENDITURE
 Obj.2 -  OVERTIME
 Overtime 38 x 28 hours 1,064


 Obj. 5 and 8 -  TRANSLATION AND REPRODUCTION OF DOCUMENTS 
 Translation and reproduction of documents before and after the meeting 10,380
 (includes printing of documents during the meeting)


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment and supplies 375


 Obj.8 -  CONTRACTS  
 8 Interpreters (*) 8 x 515 x 1 shift 4,120
 4 Translators-reviewers 4 x 400 x 1 day 1,600
 1 Accreditations officer 1 x 110 x 1 day 110
 1 Room attendant 1 x 110 x 1 day 110
 1 Control operator 1 x 120 x 1 day 120 6,060


 Obj.9 -  OTHER COSTS
 Communications 100
 Sub-total-1 17,979


 Administrative, operational and unforeseen  expenses 5% from the sub-total1 899
 Total without Style Committee or Disabled Facilities 18,878


STYLE COMMITTEE
 Obj.6 - SUPPLIES
 Supplies 125


 Obj.8 -  TRANSLATION
 4 Translators - SC 4 x 400 x 1 day 1,600
 1 Room attendant 1 x 110 x 1 day 110 1,710
 Sub-total - 2 19,814


 Administrative, operational and unforeseen  expenses 5% from the sub-total 2 991
 Total with Style Committee and without Disabled Facilities 20,805


PROPOSED BUDGET
OFFICE OF CONFERENCES AND MEETINGS


(ONE-DAY MEETING)







DISABLED FACILITIES
 Obj.8 -  TRANSLATION
 2 Sign Translators 4 x 400 x 1 day 1,600 1600


 Obj.6 - EQUIPMENT AND SUPPLIES
 Equipment 375
 Sub-total - 3 19,954


 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 998
 Total with Disabled Facilities and without Style Committee 20,952


 Sub-total - 4 21,789
 Administrative, operational and unforeseen  expenses 5% from the sub-total 3 1,089
 Total with services for persons with disabilitiues and with Style Committee 22,878


(*) Shift = 6 hours


  
Excel: PPT-REV.807-2004-1DAY-HQ-SC






