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SG/SSP/223-04
October 27, 2004

Dear Ambassador León:


In response to your request of October 25, I am pleased to present for your consideration a list of activities that generate operating expenses at the Office for the Summit Process in relation to the administration of the Specific Fund to Support the Elaboration of the American Declaration on the Rights of Indigenous Peoples–a fund established under resolution CP/RES. 817 (1319/02) to provide financial support for participation by indigenous peoples’ representatives in the efforts to prepare the Draft Declaration:

1. Compilation and update of the database containing all names and pertinent information for each of the representatives of indigenous peoples who participate in any of the meetings or special meetings of the Working Group.

2. Preparation and dispatch of messages and information bulletins to the representatives of indigenous peoples included on that database.

3. Preparation of replies to each of the representatives of indigenous peoples who consult the General Secretariat through their web pages on the process of drafting the Declaration.
4. Receipt, processing, and acknowledgement of receipt of nominations of representatives of indigenous peoples who seek funding through the Specific Fund.
5. Preparation of analytical tables containing the information described above.
6. Compilation and presentation of applications for consideration by the Selection Board of the Specific Fund.

7. Dispatch of reports and relevant documents to each of the candidates selected by the Board.

8. Assistance in the processing of visas for representatives of indigenous peoples who so request (not only for those funded by the Specific Fund) and dispatch of messages to the consulates of the United States in other OAS member states.
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9. Processing of airline reservations and purchase of tickets for representatives of indigenous peoples funded by the Specific Fund.

10. Processing in Oracle of the payment of per diems and terminal expenses and presence at the hotel upon the arrival of the representatives to personally deliver per diems to indigenous representatives funded by the Specific Fund.
11. Processing and purchase of health insurance for representatives of indigenous representatives funded by the Specific Fund and assistance in case of medical emergency.

12. Processing of hotel reservations for indigenous representatives funded by the Specific Fund.

13. Preparation of certificates of participation for all indigenous representatives who so request.
14. Logistical support for all indigenous representatives during the meetings and special meetings of the Working Group.

15. Contracting of services for, and processing and payment of expenses incurred by, the Caucus of Indigenous Peoples held before and during the meetings and special meetings of the Working Group (logistical arrangements for their meetings, especially interpretation services).
16. Activities involved in seeking donors for the Specific Fund itself.

17. Preparation and presentation of financial reports of the Specific Fund.

In connection with these activities, our Office incurs the expense of long-distance calls, faxes, photocopies, and an account for the dispatch of electronic communications (e-mail).  The Office has a principal specialist assigned to coordinate these activities, two administrative officers on performance contracts paid with specific funds, and an intern from the Canadian Foundation for the Americas (FOCAL).
It should be clarified that the Fund’s administrative expenses are mentioned in resolution CP/RES. 817.  Operative paragraph 6 refers to the expenses incurred by the Department of Administration and Finance of the General Secretariat in rendering administrative support.  These expenses are covered by the yield (interest) on these funds or by the percentage charged to defray them in accordance with the General Standards.
Let me take this opportunity to convey my cordial personal regards.

Sincerely yours,

Luis Alberto Rodríguez

Director


Office for the Summit Process

� FILENAME  \* MERGEFORMAT �CP13513E04�





Organización de los Estados Americanos


Organização dos Estados Americanos


Organisation des États Américains


Organization of American States





17th and Constitution Ave., N.W. • Washington, D.C.  20006











