[image: image1.png]\7 5



[image: image2.png]



PAGE  
- 9 -

XVIII INTER-AMERICAN CONFERENCE 


OEA/Ser.K/XII.18.1
OF MINISTERS OF LABOR (IACML)



CIDI/TRABAJO/doc.6/13 rev. 1
November 11 to 12, 2013





12 November 2013

Medellin, Colombia






Original: Spanish

RULES OF PROCEDURE OF THE 

INTER-AMERICAN CONFERENCE OF MINISTERS OF LABOR

(Approved during the plenary session held on November 12, 2013)
CHAPTER I

THE CONFERENCE AND ITS PURPOSES


Article 1.
The Inter‑American Conference of Ministers of Labor is an inter‑American specialized conference of the Organization of American States.  Its purpose is to review the labor situation and the progress achieved in that field by the member states, and to make recommendations on national and international activities aimed at greater participation by the Ministries of Labor in increasing employment and in achieving progress in the social and labor areas in the member states.
CHAPTER II

PARTICIPANTS


Article 2.
Delegates shall be the Ministers of Labor or equivalent officials of the member states of the Organization of American States.  The delegations may be composed of a principal representative, alternate representatives, advisors and other members the governments may deem necessary.


Accreditation shall be through written communications addressed to the Secretary General of the Organization of American States.


Article 3.
Secretary General

The Secretary General of the Organization of American States or his representative shall participate with voice but without vote in the deliberations of the Conference.
a. The General Secretariat shall transmit ex-officio to the Governments of the member states notice of convocation of the Conference, in accordance with the provisions of Article 117 of the Charter of the OAS.
b. It shall send invitations to those governments and organizations referred to in Article 7 of these Rules of Procedure, with the approval of the Inter-American Council for Integral Development (CIDI) and in agreement with the government of the host country.


Article 4.
The organs and entities of the Organization


The representative of the organs or entities of the Organization whose areas of competence are related to the topic or topics that are to be dealt with at the Conference shall, have a right to voice but not vote.


Article 5.
Precedence


The order of precedence of the delegations shall be established by drawing lots at the preparatory session.


Article 6.
Permanent observers and other observers


Permanent observers to the Organization of American States or their alternates, following written communication to the Secretary General, may attend the Conference. 


Article 7.
The following may accredit observers to the Conference:

a.
The Inter‑American specialized organizations and American regional inter‑governmental organizations, including regional and subregional integration organizations;

b.
The United Nations and the specialized agencies with which it has ties, when they have expressed an interest;

c.
The international or national organizations that have cooperative relations with the Organization of American States, or, when they have expressed an interest, those expressly approved by the body that convokes the Conference; 

d.
The governments of states not members of the Organization of American States, when those governments have expressed interest in participating in the Conference, provided that the resolution of convocation does not contain other express provisions on the matter;

e.
The Secretary General, after consulting with the host country, may invite governmental and nongovernmental international organizations of recognized international standing that have expressed a special interest in the matters to be treated at the Conference, to send observers;

f.
In agreement with the host country, the Secretary General may also extend special invitations to national organizations that represent important sectors connected with the Conference.

Article 8.
Both permanent observers and other observers may attend the inaugural session, the plenary sessions and the committee meetings when they are public, the closed ones when they are invited by the corresponding Chairmen, and the closing session.  The observers may take the floor at plenary sessions and in the committees provided that the corresponding Chairman so decides.


Article 9.
The General Secretariat shall provide both permanent observers and other observers with the minutes of the public sessions and the other official documents of this Conference, with the exception of those documents whose distribution it has been decided to restrict.


Special Guests


Article 10.
When special guest attend the Conference in accordance with Article 12 of the Standards for Inter-American Specialized Conference, they may attend the inaugural session, the closing session and the plenary sessions when they are not closed, and they may attend the closed sessions when they are invited by the corresponding Chairmen.

CHAPTER III

OFFICERS OF THE CONFERENCE


Article 11.
The Conference shall have a Chairman chosen from among the heads of delegations.  The heads of the remaining delegations shall serve as ex-officio Vice Chairmen of the Conference and shall replace the Chairman in his absence or impairment in accordance with the order of precedence.


Article 12.
The Chairman of the Conference has the support of the previous and next Chairmen of the Conference, in order to guarantee continuity and coherence in its activities.


Article 13.
The head of the Delegation of the host country of the precious Conference shall act as Provisional Chairman.  The Provisional Chairman shall serve until the Conference elects its Chairman at the preparatory session.  In his absence he shall be substituted by the Vice Chairman in accordance with the order of precedence established in the previous Conference.


Article 14.
The duties of the Chairman shall be:

a.
To preside at the plenary sessions of the Conference and to submit for consideration the various topics in accordance with the order of business;

b.
To convoke the plenary sessions and establish their order of business;  

c.
To direct the discussions, to grant the floor to the delegates in order in which they have requested it, and to put the matters under discussion to a vote and to announce the results thereof;

d.
To decide on points of order.  However, if any delegation so request, the ruling of the chair shall be submitted to the Conference for decision;

e.
To take all necessary measures to expedite the work of the Conference and to obtain compliance with these Rules of Procedure, and

f.
Upon approval by the Conference, to put a reasonable time limit on speakers' remarks.

CHAPTER IV

SECRETARIAT


Article 15.
The General Secretariat, as the central and permanent organ of the Organization, shall serve as Secretariat to the Conference.  The Secretary General of the Organization of American States shall appoint an official who shall serve as Coordinator of the Conference Secretariat.


Article 16.
The duties of the Coordinator of the Conference shall be:

a.
To organize, direct and coordinate the work of the personnel assigned to the Secretariat;

b.
To receive, distribute and answer the official correspondence of the Conference;

c.
To distribute the order of business to the delegations;

d.
To distribute all the documents of the Conference to the delegations in due course;

e.
To transmit the original documents and archives of the Conference to the General Secretariat of the Organization of American States for preservation in its permanent archives, and

f.
To perform any other duties assigned to him/her by these Rules of Procedure, the Secretary General of the Organization of American States or the Conference.


Article 17.
The General Secretariat of the OAS shall be the Permanent Technical Secretariat of the Inter‑American Conference of Ministers of Labor and its consultative bodies.


Article 18.
The duties of the Permanent Technical Secretariat shall be:

a.
To prepare the technical documents assigned to it by member countries prior to the Conference and the working documents for the Conference and its consultative organs.

b.
To serve as technical secretariat of the meetings of the Conference and of the consultative organs.

c.
To advise the rapporteurs of the working groups of the Conference in the preparation of the necessary reports, for their ultimate approval.

d.
To direct the preparation for the plenary sessions of the Conference and the meetings of its working groups and to prepare the final acts.

e.
To designate the staff member of the Unit who shall serve as permanent technical secretary of the Conference and of the consultative organs.


Article 19.
The government of the host country shall designate a coordinator, who shall be responsible for the coordination of services.

CHAPTER V

COMMITTEES OF THE CONFERENCE


Article 20.
There shall be a Committee on Coordination, a Committee on Credentials, a Style Committee and such working groups as the Conference may consider necessary.


Article 21.
The Committee on Coordination shall be made up of the Chairmen of the working groups and be presided over by the Chairman of the Conference.  It shall see to the proper conduct of the work and to that end, shall make such recommendations as it deems appropriate.


The Committee shall meet when its Chairman convokes it on his own initiative or at the request of one of its members.


Article 22.
The Committee on Credentials shall be made up of three delegations designated at the first plenary session.  It shall examine the credentials of the delegations and submit its report to the Conference at the appropriate time.


Article 23.
The Style Committee shall be composed of the delegations appointed at the first plenary session, and each shall represent one of the four official languages.


The Style Committee shall be responsible for coordinating the texts of the Conference documents with the official languages to guarantee their fidelity and to introduce the changes in style it may deem necessary.


Article 24.
The working groups shall be responsible for studying the various items that appear on the agenda.  All the delegations shall have the right to be represented on the working groups.  Each working group shall elect a chairman and two vice chairmen.


Article 25.
The working groups may appoint sub groups as they deem necessary to study the topics assigned to them for consideration.  Delegates not members of a committee or working group shall have the right to participate with voice but without vote.


Article 26.
The reports of the working groups shall be included in the Final Act of the Conference.


Article 27.
The provisions of these Rules of Procedure concerning procedures, debates and voting shall also apply to the working groups to the extent to which they are applicable.  

CHAPTER VI

CONSULTATIVE BODIES


Article 28. The Permanent Technical Committee on Labor Matters – COTPAL is a Consultative Committee of the Inter-American Conference of Ministers of Labor, comprised of specialists from the Ministries of Labor of the Organization of American States´ member States. COTPAL shall function in accordance with its own organizational plan.


Article 29. The Trade Union Technical Advisory Council (COSATE) and the Business Technical Advisory Committee on Labor Matters (CEATAL) are permanent consultative bodies of the Inter-American Conference of Ministers of Labor, whose goals are to promote the participation of trade unions and employers organizations, respectively, in the process of the Conference. COSATE and CEATAL shall function in accordance with their own organizational plans. 

CHAPTER VII

SESSIONS OF THE CONFERENCE AND MEETINGS

OF THE COMMITTEES


Article 30.
The conference shall hold a preparatory session, an inaugural session, plenary sessions, which may be public or closed, and a closing session.  The working groups shall hold public or closed meetings.


Article 31.
Prior to the first plenary session of the Conference, the heads of delegation shall hold a closed preparatory session with the following order of business:

a.
Establishment of the order of precedence;

b.
Decision on rules of procedure;

c.
Decision on election of the Chairman of the Conference;

d.
Decision on the agenda;

e.
Decision on the Committee on Credentials and the Style Committee;

f.
Decision on the working method and the makeup of working groups;

g.
Deadline for the presentation of proposals;

h.
Consideration of the distribution of documents by working groups and of the drafts that are not clearly related to the topics of the agenda;

i.
Decision on the approximate duration of the Conference, and


j.
Other business.


The first plenary session shall approve the agreements reached at the preliminary session, with the exception of the election of the Chairman, which shall be final as of its adoption at the session.


Article 32.
A quorum for a plenary session of the Conference shall consist of the delegations of a majority of the member states of the OAS attending the Conference.


Article 33.
Decisions of the plenary session shall require the affirmative vote of the majority of the delegations of the states participating in the Conference.  Decisions of the working groups shall require the affirmative vote of the majority of the members present.


Article 34.
Votes shall be taken by a show of hands, but any delegate may request a roll‑call vote, which shall be taken in the order of precedence of the delegations.  


No representative may interrupt a vote, except for a point of order related to the way in which the vote is being taken.  The vote shall be over when the Chairman has announced its results. 


Article 35.
No draft resolution, report or proposal shall be discussed in a plenary session until it has been studied by the appropriate working group, unless it is otherwise decided by the vote of an absolute majority of the delegations or unless it emerges from the discussions.


Article 36.
At both plenary sessions and at working group meetings, discussions shall be limited to matters related to the agenda.


Article 37.
The sessions of the Conference shall be public.  However, if so directed by the Chairman or requested by any of the representatives, the session shall be closed and shall so continue except by a decision to the contrary by the Conference.


Article 38.
In the discussions, the following standards shall be observed:

a. Proposals must be presented in writing to the Secretariat, which shall distribute copies of them to all the delegations 24 hours prior to the session in which they are to be discussed.  However, the corresponding body, if it considers it appropriate, may authorize discussion of and even voting on proposals that have not been distributed duly in advance;

b.
When the discussion of a proposal and of any amendments thereto has been concluded, a vote shall be taken;

c.
Proposals on the same topic shall be put to a vote in the order in which they were presented;

d.
Amendments shall be discussed and voted upon before voting upon the article or proposal they would modify.  When several amendments are presented to the same proposal, that which departs furthest from the original proposal shall be voted upon first. Other amendments shall be voted on in like order, but when the approval of one amendment necessarily implies the exclusion of another, the latter shall not be put to a vote;

e.
A proposal that would totally replace the original proposal, or one that is not directly related to it, shall not be considered as an amendment;

f.
When one or more amendments have been approved, the proposal so amended shall be put to a vote as a whole;

g.
Proposals and amendments shall be voted upon by parts when so requested by any representative, after which the parts that have been approved shall be put to a vote as a whole, and

h.
When a proposal or amendment has been approved or rejected, it may not be reconsidered unless so decided by the vote of two‑thirds of the members of the corresponding body.

CHAPTER VII

DRAFTS AND WORKING DOCUMENTS


Article 39.
The following documents shall be addressed to the Conference:
a.
working documents concerning the topics on the agenda;
b.
reference documents related to the topics on the agenda, and
c.
drafts or proposals presented by the delegations.


Article 40.
Drafts, studies and reports shall indicate the topics on the agenda to which they are related, and shall be submitted by the Secretariat to the appropriate working groups.


Article 41.
Proposals that, in the opinion of a delegation or of the Technical Secretariat of the Conference, are not directly related to the topics on the agenda shall be considered in advance by the Committee on Coordination, which shall make a recommendation to one of the working groups to decide whether or not it should be studied.


Article 42.
Any proposal for an activity that has financial implications for the Organization of American States must be presented for consideration by the Conference together with an estimate of its cost.  Nevertheless, implementation of the proposal approved shall be subject to the decision of the corresponding organ.

CHAPTER IX

OFFICIAL LANGUAGES


Article 43.
The official languages of the Conference are English, French, Portuguese and Spanish.


Article 44.
Documents may be drafted in any of the official languages, but all resolutions, recommendations, decisions, reports and final acts of the Conference shall be distributed in the four official languages.

CHAPTER X

MINUTES, FINAL REPORT AND ARCHIVES OF THE SECRETARIAT


Article 45.
There shall be a final report or act of the Conference, which shall contain, in addition to the Conference's conclusions and decisions, the background on its organization, the list of participants, and the basic information on the work of the Conference.


Article 46.
The Coordinator of the Conference shall transmit the original of the Final Act to the General Secretariat of the Organization of American States, which shall send copies thereof to the governments of the member states and to the organizations participating in the Conference.


Article 47.
Following the close of the conference, the Coordinator of the Conference shall deliver to the Secretary General of the Organization of American States all the documents and archives of the Conference for the purposes indicated in the preceding article and for their deposit in the custody of the General Secretariat of the Organization, in accordance with Article 117 of the Charter of the OAS.

CHAPTER XI

AMENDMENTS


Article 48.
Cases not provided for in these rules of procedure shall be resolved by the Conference taking into account its Operational Plan and the general rules of order contained in the rules of procedure of the Inter‑American Council for Integral Development.

CHAPTER XII

TRANSITORY ARTICLE


These rules of procedure shall be in effect provisionally until their final approval by the Conference.
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