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INFORMATION BULLETIN
1. Place:
The Fourth Meeting of Officials Responsible for Penitentiary and Prison Policies of the Organization of American States will take place on February 3 and 4, 2020, at the Convention Center of the Ministry of Foreign Affairs (Calle Ing. Huascar Tejada 752), in the city of Santo Domingo, Dominican Republic. 

2. National Coordination Office:

Jessica Morel

Project Analyst 

Office of the Attorney General of the Republic 

Tel: + (809) 533-3522 ext. 1285

Email: jessica.morel@pgr.gob.do 

3. Hotels:

The office of the Attorney General of the Dominican Republic, through the National Coordination Office, has block-booked rooms at a preferential rate at the Crowne Plaza Hotel.


The office of the Attorney General of the Dominican Republic, through the National Coordination Office, will cover the accommodation costs at the Crowne Plaza Hotel for 3 nights, on February 2 to 4, 2020, for the member states’ Heads of Delegation. All other delegates will cover their own expenses. 


The accommodation forms of both the member states’ Heads of Delegation and all other delegates must be returned, without exception, by January 22, 2020. Following that date, the office of the Attorney General of the Republic will assume no responsibility for availability and the block booking will be canceled automatically (Annex I, Crowne Plaza Hotel, and Annex II, Hotel Sheraton Santo Domingo). Forms must be returned via email to jessica.morel@pgr.gob.do and directly to the hotel to obtain confirmation of reservations. 
	Hotel
	Room rate
	Reservations Contact

	Crowne Plaza Hotel

Avenida George Washington 218

Santo Domingo 10208, Dominican Republic

Tel: +(809) 221-0000
	Single:
$98

Double:
$108

Rates include:

1. Buffet breakfast

2. Wireless internet

3. Gym

4. Swimming pool
	Omar Acevedo 

Cluster Reservations Agent 

Hotel Crowne Plaza 

Santo Domingo

Tel. 809-221-1189 

Cel. 809-986-1181 

Email: omar.acevedo@ihgrd.com 


In addition to the Crowne Plaza Hotel, the Ministry of Security, through the National Coordination Office, has identified an additional hotel for official delegations and meeting participants: the Hotel Sheraton Santo Domingo. Participants must make their reservations directly with the hotel and settle their bills, along with any additional expenses incurred, in accordance with the regular procedures of international hotel chains. 

	Hotel
	Room rate
	Reservations Contact

	Hotel Sheraton 

Santo Domingo 

Avenida George Washington 365

Santo Domingo 10205, Dominican Republic

Tel: +(809) 221-6666


	Single:
$115

Double:
$130

Rates include:

1. Buffet breakfast

2. Wireless internet

3. Gym

4. Swimming pool
	Raúl Melgen

International Sales Manager

Hotel Sheraton

Santo Domingo

Tel. 809-730-6633 

Cel. 809-796-3006

Email:

rmelgen@sheratonsantodomingo.com 


4. Requirements for entering and leaving the country:

The web page at http://www.mirex.gob.do/servicios/servicios-consulares provides information on visa requirements for entering the Dominican Republic.
5. Arrival at the airport:

The Government of the Dominican Republic will assign staff to receive the official delegations at the International Airport of the Americas.

6. Transportation:

The office of the Attorney General of the Dominican Republic will provide buses for all delegates between the International Airport of the Americas and the Hotel Crowne Plaza and the Hotel Sheraton Santo Domingo. It will also provide buses to cover the route between those hotels and the meeting site at the Ministry of Foreign Affairs Convention Center. These transportation services will follow a schedule, which will be notified to all the delegations. For this purpose, please compete the TRAVEL DETAILS form and send it via email to jessica.morel@pgr.gob.do with a copy to maria.avila@pgr.gob.do. 
7. Accreditation:
The official delegations of the member states, permanent observers, and special guests should send their letters of accreditation in PDF format and by email only to the following address:

Department of Public Security of the OAS 

Email: publicsecurity@oas.org and carango@oas.org (Claudia Arango)

with a copy to: jessica.morel@pgr.gob.do.

8. Registration:

After submitting their letters of accreditation, delegations must fill out the registration form, Annex III, and sent it to (DPS officer and official in the Dominican Republic).


Meeting IDs will be distributed in the lobby of the Crowne Plaza Hotel from 3:00 p.m. to 6:30 p.m. on Sunday, February 2, 2020, and from 8:00 a.m. to 2:00 p.m. on February 3, 2020. 


For security reasons, the IDs will be required for access to all meeting activities. 

9. Working languages and documents:

The meeting’s working sessions will be conducted in the Organization’s official languages—English, French, Portuguese, and Spanish—and simultaneous interpreting between those languages will be provided. In the interests of ecological efficiency, the printing of documents will be restricted. Participants are asked to conserve their documents from one session to the next and to download the meeting documents from the web page http://www.scm.oas.org/. 
10. Electricity

Electric current is 120 volts. 

11. Currency

The currency of the Dominican Republic is the Dominican peso. Internationally recognized credit cards are accepted by most businesses.

12.
Medical Services

First-aid services will be available at the meeting venue. All other medical expenses incurred must be met by participants.
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ANNEX  I 

Fourth Meeting of Officials Responsible for Penitentiary and Prison Policies 
of the Organization of American States
February 3 and 4, 2020


Santo Domingo, Dominican Republic

FORMULARIO DE INSCRIPCIÓN/ REGISTRATION FORM
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PAÍS U ORGANIZACIÓN/COUNTRY OR ORGANIZATION
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REPRESENTANTE TITULAR /PRINCIPAL REPRESENTATIVE





REPRESENTANTE SUPLENTE /ALTERNATE REPRESENTATIVE




OBSERVADOR PERMANENTE/PERMANENT OBSERVER 




ÓRGANOS, ORGANISMOS Y ENTIDADES DE LA OEA/

ORGANS, ORGANIZATIONS AND ENTITIES OF THE OAS




OTRO/OTHER
Información Personal/Personal Information 
	Apellidos/Last Name 


	Nombre/First Name



	Cargo/Title 



	Organización/Organization 



	País /Country



	Teléfono/Telephone 


	Correo Electrónico/ Email




Please complete this form and send it via email to: publicsecurity@oas.org  and carango@oas.org   (Claudia Arango) with copy to: jessica.morel@pgr.gob.do 


ANNEX II

Fourth Meeting of Officials Responsible for Penitentiary and Prison Policies

of the Organization of American States

February 3 and 4, 2020


Santo Domingo, Dominican Republic

FORMULARIO DATOS DE VIAJE / TRAVEL DETAILS FORM 
Información Personal/Personal Information 

	Apellidos/ Last name
	Nombre/First Name



	Cargo/Title 



	Fecha de llegada/Arrival date

	Linea aérea, número de vuelo y hora de llegada / Airline, flight number and arrival time

	Fecha de salida / Departure date



	Línea aérea, número de vuelo y hora de salida /
	


Please complete this form and send it via email to: jessica.morel@pgr.gob.do with copy maria.avila@pgr.gob.do  
ANNEX III





ANNEX IV
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Formulario Reservas / Reservation Request

FORMATO REGISTRO DE HOTEL / REGISTRATION FORM
NOMBRE / NAME


:   

INSTITUCION / COMPANY

 :   


CIUDAD Y PAIS / CITY & COUNTRY
:    

FECHA DE LLEGADA /  CHECK IN

FECHA DE SALIDA / CHECK OUT
:    

TARJETA DE CREDITO / CREDIT CARD
:    

FECHA DE EXPIRACION


:     
TELEFONO No.
/ PHONE

:   

E-MAIL




:    

FAX No.




:    

Type of Rooms, Please Select

Single Superior Room      
 
US$98.00              1 King Size Bed            
Double Superior Room

  
US$98.00              1 King Size Bed          2 Beds.   
Le Grand Suite         
 

US$300.00            1 King Size Bed            
Suite Presidencial        

 
US$450.00            1 King Size Bed           
Tarifas Sujetas al 28% de impuestos.

P.D.: Política de cancelación sin cargo  72 horas antes de la fecha de llegada. Necesitamos un número de Tarjeta de crédito para garantizar su reservación.  En caso de  No show le cargamos 1 noche como penalidad. 
P.D .: Cancellation policy without charge 72 hours before the arrival date. We need a credit card number to guarantee your reservation. In case of No show we charge 1 night as a penalty.
Al  email    Christina.luka@ihgrd.com   o  raldy.hernandez@ihg.com  , Tel 809 221 1571/1181



Delegations may download documents from  


� HYPERLINK "http://scm.oas.org" ��http://scm.oas.org�/











FORMULARIO DE RESERVA DE HOTEL















































Políticas de cancelación/Cancellation policy





Las cancelaciones realizadas 72 horas antes del día de la llegada, el hotel está autorizado a cargar 1 noche de habitación más impuestos./Cancellations received 72 hours before arrival date, the hotel is authorized to charge 1 roomnight plus taxes.





No-show





En caso de no-show el hotel está autorizado a cargar 50% de la estadía más impuestos. /In case of no show, the hotel is authorized to charge 50% of entire stay plus taxes.





Sheraton Santo Domingo


365 George Washington Avenue, Santo Domingo, Dominican Republic, 10205


T 809 221 6666  F 808 687 4274


Marriott.com/SDQDS


Operated under license from Marriott International, Inc., or one of its affiliates





Por favor envíe este documento por e-mail o contactar a nuestra Coordinadora de Grupos Dania Medina /Please send e-


mailor contact by phone to:  � HYPERLINK "mailto:dmedina@sheratonsantodomingo.com" \h �dmedina@sheratonsantodomingo.com �/ 809-730-6634





Fecha /Date _______________





Firma y Nombre/Signature & Name ___________________________________





*Estaremos haciendo las reservaciones a medida que lleguen los formularios completados / We will book rooms  as


soon as the form arrives





Nº de Tarjeta/Number _____________________  Fecha Caducidad/Expiration Date _____ / __________





Tarjeta de Crédito/Credit Card    Visa  	  AMEX  	   Master Card  	  Dinners Club  	  Discover  	





FORMA DE PAGO para Garantizar la Reserva/FORM OF PAYMENT to Guarantee the Reservation 





Tarifas incluyen desayuno buffet en Restaurante Café Casabe e internet en habitaciones.





Single


Doble





Habitación Sheraton Club





Single


Doble





Habitación (tarifas en US$):


Habitación Deluxe





Fecha de Salida/Departure Date _____________________





Fecha de Llegada/Arrival date____________________Hora Estimada/Estimated Time ________________________





E-mail  _________________________________________





Teléfono/Telephone________________________





Código Postal/Zip Code__________________	Ciudad/País City/Country_____________________________________





Dirección/Address  ______________________________________________________________________________





Nombre/Name_____________________________Apellidos/Last Name _____________________________________  





$115.00+28%


$130.00+28%





$145.00+28%


$160.00+28%





� FILENAME  \* MERGEFORMAT �RA00285E03�








